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General information

When IOF has received and approved an application for an IOF event, they create an event in IOF
Eventor and then delegate the management to your federation. If you have been assigned the role as
Event organiser (or Administrator) for your federation, you have the rights to provide the IOF event
with all necessary information. This document will guide you through the details.

Before entries open

Before the IOF event opens for entries, you need to add the necessary parameters. Be sure you are
logged in as an Event organiser (or an Administrator).

1. Tofind out for which IOF events your federation is assigned as an organiser, click the menu
Administration/Events/Event list and click the link to the event.

Welcome Robin Ray! All events

The South African -

Orienteering Federation | Export to Excel

2013 | 2014 | 2015 | 2016 | 2017

Mo

e

‘ TestEvent1

Event date
01/04/2015-18M12/2015

Organiser Disciplines
South Africa FootQ

Status
approved

Last modified
19/11/2014 16:36 CET

Event calendar
‘World Cup
World Ranking
Athletes

Federations

IOF website
b My pages
I Federation

4 Administration

4 E\.ri II

2. The Edit view of the event shows general information already defined by IOF. The view also
includes a number of menu items, from which you “configure” the event. The Edit view is only
accessible if you, at least, have the role as Event organiser. Click the menu General
information.

TestEvent1: Overview

General information Organisers and officials Arena Event types Classes Entry fees and deadlines
Semre Dotuments and links Status Data exchange Communication Competitions Accreditation

= Guide: Manage event o) Event information

General information

Name TestEventt
Organising federation
g 9 South Africa
Status approved | Next step: Add classes
Date ‘Wednesday 1 April 2015 - Friday 18 December 2015 (Date is preliminary)
Event classification International event
Discipline FootO
Event type ‘World Ranking Event

Contact details and main officials
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3.

|IOF Eventor

In the General information view, you can add general event information such as website,
contact details etc. Some fields are only meant for IOF use, and are not editable. Fill in your
details and click Save.

TestEvent1: General information

Aor

INTERNATIONAL ORIENTEERING FEDERATION

Name *
Start date *

End date *

Dates are final

Disciplines *

Event types

Additional information

Website

Contact email

Contact phone number
Twitter

Instagram

Facebook

Google+

Linkedin

Pinterast

Flickr

Curmrency

Informaticon

[restEventt

01/04/2015

181212015

O

Footd
[ s&io

] MTBO
O Trailo

[ Junior World Chamgicnships
[] Regional Chamgionships
Wiorld Chamgionships

[] World Cup
[] World Ranking Event

|I'fl1|:-:.'.|'mm.&mampledumain.cnm

|rﬂhin.ra;.l@ex.amplednrnai1.mn

+03 44 444 444
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4. Click Organisers and Officials.

TestEvent1: Overview

General information (¢ Organisers and officialy Arena  Ewenttypes  Classes  Entry fees and deadlines
Services  Documents and Tinks gtus  Data exchange  Communication  Competitions  Accreditation

5. From this view you can add co-organisers and different kinds of officials. Fill in your details
and click Save. Note: If you specify a club as a co-organiser, the Event organisers in the
specified club will get the same permissions as the Event organiser of the federation.

TestEvent1: Organisers and officials

The South African Orienteering Federation & Delete 1]
Tore e South Africa Club one =|]E;E1E
) Audd
Raobin Ray =Dem
Event directors G Add
MemberFour SouthAfrica =nem
Course planners G Add
Fobin Ray o Delet=
Contact persons G Add
lof Member1 =DEIE'IE
Event controllers G Add
MemberThree SouthAfrica & Delatz
Course controllers G Add
Senior Event Adviser [Event Adviser, CAN [w] fsoi
Assistant Event Adviser lof Member1 [ | fail

6. Click Arena.

TestEvent1. Overview

General information Organisars and |:-Fﬁ Ewenttypes  Classes  Entry fees and deadlines

Services  Documents and links  Status  Dataexchange  Communication  Compefiions  Accreditation
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7. Click the map or give Longitude and Latitude to position the event. Click Save when you are

done.
TestEvent1: Arena
Click the map to mark the geographical position of the arena. This information has to be specified before the event are
opened up for entries.
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8. To see the predefined classes created by IOF, click Classes. In this example we have the
classes Teamofficials and Athletes. The classes defined at the event level are used to
manage team entries (competition classes will be added later at the competition level). From
this view it is possible for the event organiser to add classes. You have the following class
types to choose between:

a. Athletes

b. Team officials
c. Relayteams
d. VIP

e. Media

TestEvent1: Overview

General information Orpganisars and officials Arena  Eventtypes @ ntry fees and deadlines
Services  Documents and links  Status  Data exchange  Communicsfion  Competiions  Accreditation

Picture 2

TestEvent1: Classes

&y Add bace clasees ) Copy classes from 3 previous event

o} Hame Short Class type Gander Min  Max Memb Sort

name Bge  8pe
[ ] [Eascrmc) [0 wamamaze ] @[] [ [ ][] [ ] & oou=e
3 i 2= 2 2 s [ S

g Add class

9. To add a class for VIP, click Add class.

TestEvent1: Classes

() Add base ciasses () Copy classes from & previous event

] Hame Short Class type Gander Min Max Memb Soit

TE-'«'-DFHE: EII:I:?‘ () Destz
[ | [wmuewes | o [ [amees  [w] @ [~] [ [ ][] [ ] ff (o=
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10. Fill in the form, and click Save.

TestEvent1: Classes

| iy Add base classes () Copy classes from a previous event

Class type Gander Min Max Memb Sort

age _age
[ ] [Eamomic] [fo | [eamamase [v] ][ [ ][] [ ] of (oo
[Z_] [¢miEmes | [fm | (e ] @ T~ [ )] ] % D=

T W ] IS 1] 5 oo

Cancel

) Add class

11. Click Entry fees and deadlines.

TestEvent1: Overview

General information  Orpganisers and officials = Arena  Eventtypes  Classes ((Entry fees and deadli

Services  Documents and links  Status = Dataexchange  Communication  Competitions  Accreditation

12. Click Edit (simple mode)

TestEvent1: Entry fees and deadlines

(7 Edt (simpie mode] > / Edit (advanced mode) 4+ Back

Eniry fees and deadlines can be specified either in sinple mode or an advanced mode. The simple mode can be used for
individual events with one normal entry deadline and optionally one late entry deadline. Most events can use the simple mode.
For other events an event fee frame can be created in simple mede, and adjustments and additions can be made in advanced

maode.

Mo entry fees and deadlines have been added. Add entry fees and deadlines by choosing Edit (simple made) or Edit (advanced
mode) above.
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13. Fill in the form and click Save.
a. Late entry fee (%) means how many percent of the normal fee you will add for late
entries (the example below gives a late entry fee of 170 x 1.5 = 255)

TestEvent1: Entry fees and deadlines, simple mode

Mormal entry deadline *  [23/03/2015 23:50) ™ O
Late entry deadline [2e/03/2015 23:50 = O
Mormal fee, adult [170 |

Late entry fee (%) [50 |

14. A summary view of entry fees and deadlines is presented. If you choose Edit (advanced
mode) you have the possibility to add new fees and also connect fees to special classes.

TestEvent1: Entry fees and deadlines

" Edit (simple made)} " Edit (advanced mode “~ Back

Entry fees and deadlines can be specified either n simple mode or an advanced mode. The simple mode can be used for
ndividual events with one normal entry deadline and optionally ons late entry deadline. Most events can use the simple mode.
For other events an event fee frame can be created in simple mode, and adjustments and additions can be made in advanced
miode.

Deadlines

Monday 23 March 2015 at 23:59:59 CET
Class

TEAMOFFICIALS

ATHLETES

e
Sunday 29 March 2015 at 23:59:59 CET

TEAMCFFICIALS all agas 255 ELR
ATHLETES all agas 255 ELR
WP all agas 255 ELR

Nomnal entry fee, adult

Fege rams

Marmal entry fes, Jout 170 ELR 25032015 ard earer
Cizszes: TEAMOFFICIALS, ATHLETES, WP

Late entry fee

Fee name

L=tz entry fes 241037215 — 230E2M5
Clzsses. TEAMOFFICIALS, ATHLETES, WP

Entry fees per class
TEAMOFFICIALS

Fae name Fea Date Age Order
Marmal entry fes, 3o 170 ELR 29032015 and earker al @326 F
Lat= entry ez E0% 24032015 - 29TE20S al ages &0
ATHLETES

Fae mame Fea Date Age Oroer
Harmal aniry fee, 3 170 ELR. 2YOAP015 and earkar al ages 20
Lan= enry fea =03 24TAPONS — 2ATERMS alages &0
vip

Fae mame Fea Date Age Order
Marmal eniry fee, 3o 170 ELR 2032015 and earbar al =ges 20
Lai= enry faa 50% 2432015 - 2ATE2MS al ages &0

15. You can select/deselect classes for a fee by Ctrl+click on the class name. In this example the
VIP class is deselected from the Late entry fee. The Fee application order tells you in which
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order the fee should be presented in the summay view (The higher the number, the further
down the list). For detailed information about Group entry deadline and Deadline for entry
change, hold the mouse pointer over the information icon. To add a fee, click Add fee. Click

Save when you are done.

TestEvent1: Entry fees and deadlines, advanced mode

Fee name
[Mormal entry f22, adutt

Fes

Fram date

[ddimméyyyy hih:mm =
To dale

[z3m32015 2558 =
Fram age Ta age

—_—

Fee application orssr

[

Fee name
[Latz entry 122

Fea

From daie

[24032015 D000 =
To date

[23m32015 2358 iz
From ags To age
[— —

Fee appiication orer

' Deilste

Ly Add fee

Group entry deadline |::|::|."mr1.‘~_.r:,'§.r:,' hhzmm

= ©

Keep orginal fee when changing O
classes

Deadline for entry change |23.l'£|3.'2[l15 2358

= O

16. Click Back to get to the Edit view of the event

TestEvent1: Entry fees and deadlines

/" Edit (simple mode)  /* Edit (advanced mode)
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17. To add services to the event, click Services.

TestEvent1: Overview

General information  Orpganisers and officials ~ Arena  Eventtypes  Classes  Entry fees and deadlines

Documents and links  Status ~ Data exchange  Communication  Competiions  Accreditation

18. Click Add service.

TestEvent1: Services

In the example below we have added a service called Hotel, which is available for all classes
and the fee is € 150. If you want to have differentiated fees for the service, click Add fee. To
add another service, click Add service. Click Save when you are done.

TestEvent1: Services

19. To add a bulletin or a document with embargoed areas, click Documents and links.

TestEvent1: Overview

General information  Orpanisers and officials = Arena Eventtypes  Classes  Entry fees and deadlines

Senvices Siatus  Dataexchange  Communication  Competitions  Accreditation
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20. To add a bulletin, click Add bulletin. To add a document with embargoed areas, click Add
other documents.

TestEvent1: Documents and links

iy Add bulletin ) { Add other document  * Bullefin releases 4y Back

21. You have two alternatives to add a bulletin or “other document” to IOF Eventor. You can either
upload a file (preferable a pdf-file), or you can give a link in the Link field (for embargoed
areas, you can use an external mapping software to mark the embargoed areas and create
the link to use). In the example below, the file bulletinl.pdf (picture 1) and the file
embargoed_area.pdf (picture 2) will be uploaded. When you are done, click Save.

Picture 1, Add bulletin

Upload document

—Create new document

Yiou can uplead a document either using the Fie field, or link to a2 document on an extemnal website using the Link field
Tip: Upload files in pdf format rather than Word or Excel files.
Mame of document Bulletin

Humber |1 |
File  [EempBuiein 1pd
~———
Link | |

Picture 2, Add other document

Upload document

0 Start and result lists should be uploaded at the data exchange page.

—Create new document
You can upload a document either using the File field. or link to 2 document en an external website using the Link field
Tip: Uplzad files in pdf format rather than Ward or Excel files.

Mame of document | |

File Blsddra..

Link | |
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22. If you click Bulletin releases, you see the deadlines for the bulletins. You will be natified by e-
mail ten days before the release date for each bulletin. The release dates are handled by IOF
and should not be changed. Click Cancel to exit.

TestEvent1: Documents and links

iy Add bulletin ) Add cther document  /* Bullatin raleases %4y Back

Document name File nameflink Size Created

|,:L| Bulletin 1 Bulletin 1.pdf g3 kB 2012014 10:23 CET Replace Delete
ror

TestEventCEdit bulletin release date

& Add

Bullstin 1 [10m1:2015 = & Delete
Bulletin 2 [mm-lﬁ ]E : Dizlete
Hllean [20m3iz015 = (&) Delete
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23. Click Back, to come to the event’s Edit view.

TestEvent1: Documents and links

(3 Addbulletin (3 Add other document ’ Bulletin releases

Document name File mameflink Size Created

|,L| Bulletin 1 Bulietin 1.pdf kB 20112014 10:28 CET Replace Delete
FIF

24. The next step is to add the necessary parameters for the competitions inside the event (If the
event is a WRE event (only one competition), jump to item 29). Click Competitions.

TestEvent1: Overview

General information  Organisers and officials ~ Arena  Eventtypes  Classes  Entry fees and deadlines
Services  Documents and links  Status  Dataewchange  Communication Accreditation

25. In the Competitions menu you can choose which competition to edit. The dates for the
competitions are put in by IOF and cannot be changed by the organiser. The organiser is able
to change the time for a competition. Click Long Distance.

Competitions

(Add % Back

Select competition

Wednesday 1 Apal 2015
Thursday 2 Aprl 2015: Middis
Friday 3 April 2015: Sprint

Organiser’s Guide to IOF Eventor 2014
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26. This is the Edit view of the competition (which is NOT the same as the event’s Edit view).
You can now see <name of the competition>: Overview in the top left corner, instead of
<name of the event>: Overview. From this view you are able to add the necessary
parameters for a competition as you have done for the event. Go through the menu’s General
information, Organisers and officials, Arena, Classes, Entry fees and deadlines and services.
When you are done, click IOF Event to get back in the Edit view of the event. Necessary
classes for the competition are normally already added by IOF.

Long Distance: Overview

General information  Organisers and officials  ~ Arena  Ewventtypes Classes  Entry fees and deadlines
Services  Documents and links  5Status  Dataexchange  Communication  10F event

|| Guide: Manage event || Event information

General information

Hame Long Distance
IOF event TestEvent!
Organising federati
ganising federation South Afr
Organising club
gani=ing el South Africa Club ons
Status approved | Mest step: Add entre fees and dradlines
Date Wednesday 1 Apsl 2015 . .= ..o .
Event form individual
Event classification National event
Event format long
Time of event day
Discipline FootO
Punching system Sportident
Class information
Normal classes Men, Women

Contact details and main officials

27. Click Competitions again, choose the next competition (Middle distance in our example) and
repeat everything described in step 27 (every competition has its unique set of properties).
Finally repeat step 27 for the last competition (Sprint in our example).

TestEvent1: Overview

General information  Orpanisers and officials = Arena  Eventtypes  Classes  Entry fees and deadlines

Services  Documents and links  Siatus  Datsexchange  Communication Accreditation
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Competitions

(yAdd % Back

Select competition

Wednesday 1 Apeil 201540
Thursday 2 Apsil 201¢
Friday 3 April 2015:

28. You are now ready to open the event, and its competitions, for entries. To open the event for
entries, be sure to be at the Edit view of the event and click the menu Status.
Note: When you decide to open the event’s competitions for entries, you have to do this via
the status menu on competition level! You have to change status to entries opened for all the
competitions of the event separately.

TestEvent1: Overview

General information  Organisers an cisls Arens  Ewenttypes  Classes  Entry fees and desdlines
Semices =g T Status  Dataexchange  Communication Accreditation

29. Select Entries opened, and click Save.

TestEvent1: Status

Current status: approwved
applied
approwed by region
approved
entries opened
entries. closed
ongaing
completed
Reported

cancelled (can be set by event administrators on regional level only)

Change stams
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30. The Status field In the Edit view of the event shows Entries opened. Click Event information
to see the event’s Information view.

TestEvent1: Overview

General information  Organisers and officials = Arena Ewventtypes  Classes  Entry fees and deadlines
Services  Documents and links  Siatus  Data exchange  Entry overview  Communication  Competitions
Accreditation

[% Guide: Manape event

General information

Name TestEvent]
ising federati
Organising federation ot A
Organising club South Africa Club one
Status Mext step: Upload start list
Date Aprill 2015 - Sunday 5 April 2015 (Date is preliminany)

Maonday 23 March 2015 at 23:58 CET
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31. Itis now possible to enter the event. The process of entering an event, and its competitions, is
described in the National team manager’s guide.

Event information: TestEvent1

|#] Manage team entries and service orders

4 Edit [P Exporttocalendar 5 Back
General information
Name TestEventi
Organising federation South Afii
Crganising club Sauth Africa Club one
Status entries opened | Mext step: Upload
start list
Date Yednesday 1 April 2015 - Sunday 5§

Hormal entry deadline
Late entry deadline
Event classification

Discipline
Event type

VIP and media entry

ezt entry deadline 23 March 2015.

.+ Enter andlor order services

\l\_

Z

April 2015 (Date is preliminary)
Mondsy 23 March 2015 at 23:58
CET

Sunday 29 March 2015 at 23:58
CET

International event

|}—| Bulltin 1 (35 kS, 204172014
e

FeootO
World Championships

Contact details and main officials

Website hitp:fwnwer exampledomain.com

Contact person Raobin Ray

Contact phone number +55 44 444 444

Contact email robin.rayf@exampled omain.com

Event director Robin Ray

Course planner MemberFour SouthAfrica

Event controller lof Membseri

Course controller EwentOrganisor SouthAfrica

Senior Event Adviser Ewent Advizer, TAMN

Assistant Event Adviser lof Memberi

Competitions

Long Distance

Date Wednesday 1 April 2015 at 10:30 -
14:30 CET

Event form indiwidual

Punching system Sportident

Middle Distance

Date Thursday 2 April 2015 st 10:30 -
14:30 CET

Event form individiesl

Punching system Sportident

Sprint

Date Fridzsy 3 April 2015 at 12:00 - 13:00
CET

Event form indiwidual

Punching system Sportident
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Data exchange

The menu Data Exchange is available at event- and competition level. From this menu you manage all
data exchange for the event/competition between IOF Eventor and the outside world (eg the event
timing software), such as event details, classes, entries, services, service orders, start lists and results
(some event timing systems also offer direct downloads of event information and entries, and direct
upload of start- and result lists. In this case the data exchange page in IOF Eventor won't be needed).
The files are in IOF XML format and can be downloaded in original format (XML) or compressed
format (ZIP), both in IOF XML version 2.0.3 or 3.0. Uploaded files must be of the IOF XML format. File
may be compressed in ZIP format to save upload time.

Note that class names have to be the same in the event timing system and IOF Eventor for a class to
be exchanged. If a class name does not match, change the class name either in IOF Eventor or in the
event timing system. In the latter case, a new file is created before the upload is done.

When uploading a list, the previously uploaded information is replaced for the classes that are
included in the list. Information about start times / results for the classes that are not included in the list
is removed from Eventor.

Events that do not use an event timing system can input results in an Excel template, whose content is
then uploaded. In this case select Text from Excel template from the drop down menu under Upload
result list. Click the link this Excel document to download the Excel template and follow the instructions
in it.

—Upload result list

[Text from Excel template K|

If the event administrative software is not capable of creating result files in IOF's XML format, results can be typed in info
this Excel document and be pasted in the text field below.

Upload
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Export entries for a competition
1. Click the menu Administration/Events/Event list and select the event.

‘Welcome Robin Ray! All events
The South African 5
Crienteering Federation ‘ [ Export to Excel
2013 | 2014 | 2015 | 2016 | 2017
. Event calendar Organiser Disciplines  Event date Last modified
TestEvent1 ‘South Africa FootC 01/04/2015-05/04/2015  enfries opensd  20/11/2014 11:54 CET
+ World Cup South Africa Club one
+ World Ranking TestWRE South Africa FootC 10V05/2015-11/05/2015  entries opened  20/11/2014 13:07 CET
« Athletes
- Federations
- |OF website
t» My pages
t» Federation

4 Administration

2. From the Edit view of the event, click Competitions.

TestEvent1: Overview

General information QOrganisers and officials Arena Event types Classes Entry fees and deadlines

Services  Documents and links  Status  Data exchange  Entry overview  Communication (_Competitions
Accreditation

3. Inthis example we will export the entries for the competition Long Distance. Click the link
Long Distance.

Competitions

| @Add b Back

Select competition

Wednesday 1 April 2015 at 10:30 - 14:30 CE
Thursday 2 April 2015 at 10:30 - 14:30 CET: Middle Oistance
Friday 3 April 2015 at 12:00 - 13:00 CET: Sprint

4. You are now in the Edit view of the competition. Click the menu Data exchange.

ong Distance: Overview

General information QOrganisers and officials Arena Event types Classes Entry fees and deadlines
Services Documents and links Status eﬁm Entry overview  Communication 10F event
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5. From the section Event-specific downloads from Eventor, row Export entries (XML ver 3), click
the link xml (the time period is not limited in a certain direction if no time period is given).

LDI'IQ Distance: Data ext:hange
“~ Back
The IOF XML format has two versions. Use version 3.0 if possible.

General downloads from Eventor

IOF XML version 2.0.3
Export organisation register: xml | zip

Export person register - xml | zip
Export base class register: xml | zip

IOF XML version 3.0

Export organisation register: xml | zip
Export person register - xmi | zip
Export base class register: xml | zip

@iﬁn duwnluads-w

I10OF XML version 2.0.3

Export event: xml | zip

Export classes: xmil | zip

Export entries - xml | zip |m -|-:Id.'mm"].'§.r:,'§.r hibizrmim |m U

I0F XML version 3.0
Export event: xml | zip

Export classes: xmil | zip

Etpnrted-'mm'nw hh:rnm |m -|-:Id.'mm"m§.r hih:rmm |ﬂ 1)

Event-specific uploads to Eventor

A description of how to create mport files for start and resulk Ests in the most commeon event software systems is found in the
Administrating events guide.

[ Guide: Manape event
—Upload start list
The start list file should be in [0F's XML format. The file may be zipped.

I Browse

Upload

—Upload result list

[1OF xML
The result list file should be in 1OF's XML fermat. The file may be zipped.

| Browse

Upload

6. Save the file.
Organiser’s Guide to IOF Eventor 2014
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7. The file can now be used to upload entries for the competition Long Distance to the event
timing software.

Import start lists for a competition
1. Click the menu Administration/Events/Event list and select the event

‘Welcome Robin Ray! All events
The South African .
Orienteering Federation [ Export to Excel
2013 | 2014 | 2015 | 2016 | 2017
. Event calendar Organiser Disciplines  Event date Last modified
TestEvent1 South Africa FootC 01/04/2015-05/04/2015  enfries opened  20/11/2014 11:54 CET
» World Cup South Africa Club ons
+ World Ranking TestWRE South Africa FoolC 10V05/2015-11/05/2015  eniries opened  20/11/2014 13:07 CET
- Athletes
Federations
- IOF website
b My pages
> Federation

4 Administration

2. From the Edit view of the event click Competitions

TestEvent1: Overview

General information Qrganisers and officials Arena Event types Classes Entry fees and deadlines
Services Documents and links Status Data exchange Entry overview  Communication Competition:
Accreditation

3. Inthis example we will import the start lists for the competition Long Distance. Click the link
Long Distance.
Competitions
) Add & Back

Select competition

Wednesday 1 April 2015 at 10:30 - 14:30 CE
ance

Thursday 2 April 2015 at 10:30 - 14:30 CET: Middle D
Friday 3 April 2015 at 12:00 - 13:00 CET: Sprint

4. You are now in the Edit view of the competition. Click the menu Data exchange.

ong Distance: Overview

General information Organisers and officials Arena Event types Classes Entry fees and deadlines
Services  Documents and links  Status Entry overview  Communication  10F event
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5. From the section Event-specific uploads to Eventor/Upload start list, click Browse. Select your
xml-file and click Upload.

LDI'IQ Distance: Data ext:hange
“~ Back
The IOF XML format has two versions. Use version 3.0 if possible.

General downloads from Eventor

IOF XML version 2.0.3

Export organisation register: xml | zip
Export person register - xml | zip
Export base class register: xml | zip

IOF XML version 3.0

Export organisation register: xml | zip
Export person register - xmi | zip
Export base class register: xml | zip

—Event-specific downloads from Eventor

IOF XML version 2.0.3
Export event: xml | zip

Export classes: xmil | zip

Export entries - xmi | zip |F= - [ddimmiyyyy hhomm [P

IOF XML version 3.0
Export event: xml | zip
Export classes: xmil | zip

Export entries - xml | zip ||:||:|-'mrr'n.‘y';'.ry'),I hh:mm |E -[-:Id.'mm"y\_.ry\_.r hh:mm |ﬂ U

Event-specific uploads to Eventor

A desch port for start and resulk Ests in the most commeon event software systems is found in the
Administrating events guide.

[ Guide: Manape event

ﬂﬂaﬂ start list
The staf st file should be in I10F's XML format. The file may be zipped.

I Browse D

Upload

—Upload result list
[1OF xML

The result list file should be in 1OF's XML fermat. The file may be zipped.

I |

Browse

Upload
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6. A view with a summary of what will be imported is shown.
Note if a class hame does not match (picture 1), change the class name either in IOF Eventor
or in the event timing system. In the latter case, a new file is created before the upload is
done.
In the example below the class Brown-Copy is present in the uploaded file, but the class name
in IOF Eventor is Brown. To be able to import even the class Brown-Copy, you have to go to
the menu Classes, rename the class to Brown-Copy and then upload the file again (see
picture 2 below). Click Import to import the start lists.

Picture 1, class name does not match

Race The Castles, Edinburgh Castle: Import start list

This is a preview of the information in the start Bst file. Make sure that the information is correct and click import at the bottom of
the page. Mote that the import may take a long time to complete, so don't click Cancel or the back button of your browser while
the impaort is progressing.

Clazzes present in both the uploaded file and in Eventor

Check the classes whose information in Eventor should be updated based on the content in the uploaded file. Previowsly
updoaded information will be deleted for classes that are not checked.

Competitors in the file

g0

Clazszes only present in the uploaded file

These cdasses are not present in Eventor and no information will b2 added when importing the file. You either need to adjust the
names of the classes in the file zo they match the name of the clazses in Eventor, or add new classes in Eventor in the Classes
section. Then upload the file once again.

Competitors in the file

Clazzes only present in Eventor
Previously uploaded information in these classes will be deleted when impaorting.

Competitors in the file
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Picture 2, class names match

Race The Castles, Edinburgh Castle: Import start list

This is a preview of the information in the start st file. Make sure that the information is correct and cick import at the bottom of
the page. Mote that the mport may take a long time to complete, so don't click Cancel or the back button of your broweser while
the impaort is progressing.

Clazzes present in both the uploaded file and in Eventor

Check the classes whose information in Eventor should be updated based on the content in the uploaded file. Previowsly
updoaded information will be deleted for classes that are not checked.

Select all  [7] Desslect all

Competitors in the file
39

a2

7. The start lists will now be uploaded and visible via the Information view of the
event/competition. To see the start lists, click the link Start list.

Event information:

| [ Exportto calendar 4 Back

General information

Hame :
=! Result list
Organising federation Lo " o

3 Upload route

Status completed

Date Saturday 11 October Start times
Ewvent form

individual
Event classification Intermational event @‘1
Event format sprint
Discipline FootD
Event type \Warld Ranking Event Entry
Punching system manual punching Entry is closad.

Class informatinn
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8. The start list view.

Start list for Race The Castles, Edinburgh Castle

| @ Event information ] Show start list by organisation  # Print

Mame: Race The Castles, Edinburgh Castle
Organiser: United Kingdom
Diate: Saturday 11 October

01 Black 14 200 m, 29 entered compsatitors

Bib Punching card Mame
number number

Start time

Organisation

Zzaolt Lenkei
a3 David Godfres PO 09-45
ar Peter Gardner INT 0947
el ] Mark Purkis EUOC 09-48
Brendan Bolland

Import result lists for a competition
1. Click the menu Administration/Events/Event list and select the event

‘Welcome Robin Ray! All events

The South African N

Crienteering Fedaration | [P Exportto Excel

2013 | 2014 | 2015 | 2016 | 2017
. Event calendar Organiser Disciplines  Event date Last modified

TestEvent1 South Africa FootC 01/04/2015-05/04/2015  enfries opened  20/11/2014 11:54 CET

- World Cup South Africa Club one
« World Ranking TestWRE ‘South Africa FootC 10/05/2015-11/056/2015  enfries opened  20/11/2014 13:07 CET
+ Athletes
- Federations

« I0F website
» My pages
i Federation

4 Administration

2. From the Edit view of the event click Competitions

TestEvent1: Overview

General information  Organisers and officials ~ Arena  Eventtypes  Classes  Entry fees and deadiines

Services  Documents and links  Status  Data exchange  Entry overview  Communication

Accreditation
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3. Inthis example we will import the results for the competition Long Distance. Click the link Long

Distance.
Competitions
) Add % Back

Select competition

Wednesday 1 April 2015 at 10:30 - 14:30 CE
Thursday 2 April 2015 at 10:30 - 14:30 CET: Middle Dtance
Friday 3 April 2015 at 12:00 - 13:00 CET: Sprint

4. You are now in the Edit view of the competition. Click the menu Data exchange.

ong Distance: Overview

General information  Organisers and officials
Services Documents and links Status

Arena  Eventtypes  Classes  Entry fees and deadlines
Data exchange Entry overview  Communication I0OF event
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5. From the section Event-specific uploads to Eventor/Upload result list, click Browse. Select
your xml-file and click Upload.
(Note: events that do not use an event timing system can input results in an Excel template,
whose content is then uploaded. In this case select Text from Excel template from the drop
down menu under Upload result list. Click the link this Excel document to download the Excel
template and follow the instructions in it.)

Long Distance: Data exchange
%y Back
The I0F XML format has two versions. Use wersion 3.0 if possible.

General downloads from Eventor

10F XML version 2.0.3
Export organisation register: xml | zip

Export persan register - xml | zip

Export base class register: xml | zip

10F XML version 3.0
Export organisation register: xml | zip
Export person register - xmi | zip

Export base class register: xml | zip

r—Event-specific downloads from Eventor

10OF XML version 2.0.3
Expaort event: xml | zip

Export classes: xml | zip

Export entries : xml Izin| ||ﬂ -|dd-‘r~'ﬁ wyyy hihmim ||ﬂ 1]

10OF XML versicn 3.0
Export event: xmi | zip

Export classes: xml | zip

Export entries : xmi Izip|dd'"1rr'}'f,',l heh:rrim ||ﬂ -|dd.‘r‘”ﬁ yyyy hh:mm ||ﬂ (1)

Event-specific uploads to Eventor
A descip m =5 tor stan and result Ests in the most commen event software systems is found in the

Administrating events guide.

|% Guide: Manage event
r—Upload start list
The start list file should be in 10F's XML format. The file may be zipped.

| Bladdra. |
Browse

r—Upload result list

The result list file should be in IOF's XML format. The file may be zipped.

[ B&Edda. |
Browse >

6. A view with a summary of what will be imported is shown.
Note if a class name does not match (picture 1), change the class name either in IOF Eventor
or in the event timing system. In the latter case, a new file is created before the upload is
done.
In the example below the class Brown-Copy is present in the uploaded file, but the class name
in IOF Eventor is Brown. To be able to import even the class Brown-Copy, you have to go to
the menu Classes, rename the class and then upload the file again (see picture 2 below).
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Click Import to import the result lists.

Picture 1, class name does not match

Race The Castles, Edinburgh Castle: Import result list

This is a preview of the informatien in the result list file. Make sure that the information is comect and elick fmporf at the bottom
of the page. Mote that the import may take a bong time o complete, so don't click Cancel or the back button of your browser
while the import is progressing.

Classes present in both the uploaded file and in Eventor

Check the classes whose information in Eventor should be updated based on the content in the uploaded file. Previowsly
updcaded information will be deleted for classes that are not checked.

Competitors in the file

ga

Classes only present in the uploaded file

These classes are not present in Eventor and no information will be added when imparting the file. You either need to adjust the
names of the classes in the file so they match the name of the classes in Eventor, or add new classes in Eventor in the Classes
section. Then upload the file once agan.

Competitors in the file

Classes only present in Eventor
These claszes are left unaffected when importing.

Import rMame Competitors in the file

[] Skiw post-processing (connection of anomymous results and pre-caching of start and rasult lists)

Picture 2, class names match

Race The Castles, Edinburgh Castle: Import result list

This is a preview of the information in the result list file. Make sure that the information is comect and click fmporf at the bottom
of the page. Note that the import may take a long time to complete, so don't click Gancel or the back button of your browser
while the import is progressing.

Claszes present in both the uploaded file and in Eventor

Check the classes whose information in Eventor should be updated based on the content in the uploaded file. Previowsly
updeaded information will be deleted for classes that are not checked.

Import MHame Competitors in the file

= Black 29
|| Brown - Copy g2

[] Skip post-processing (connection of anomymous resulis and pre-caching of start and result lists)

7. You get an information box where you have the results of the data import. Click the link the

results are connected to the right persons to find out if any competitor in the start list is
Organiser’s Guide to IOF Eventor 2014
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missing an IOF Eventor ID.

The upload was completed. Results

Check that the results are connected to the correct persons. This is a requirermnent for comect data exchange with
ather systems.

Race The Castles, Edinburgh Castle: Data exchange

) Back
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8. For each result, a suggestion of matching persons is shown. Pick the correct person and click
Connect to the right of the list. CAUTION! If the correct person is not in the list, please contact
the support staff. When you are ready, click Save.

Connect results: Race The Castles, Edinburgh Castle

This page Bsts results for competitors that are missing a person ID. Only name and organisation information is present. A
missing person I means that the result s anenymous and won't be included in a personal result summary.

For each result, a suggestion of matching persons is shown. Pick the comect person for each result and click Connect to the
right of the st. CAUTION! Only connect results where you are certain that the result belongs to the person! If the comect person
i5 not in the: list, please contact the support staff.

Rebecta Harding X (1} Connect By
(1283 [~]

Cemima Karatay '38:56 Mo malching persan =
(1523}

Wil Lan bl Lul (1893) 24742 [WWal Lan Iris Lul [»~]i1) Caonnect =

Elbhiln Langsy (1383) » Mo matching persan =

02 Srown - Capy REgina Kelly {1333 FL mispunched  Reging Kaly =1

9. The result list is presented.

0 Information saved.

Official results for Race The Castles, Edinburgh Castle

s Event informaticn =] Show result kst by organisation /" Connect results K Upload reute (% Print

Wame: Race The Castles, Edinburgh Castle
Organiser: United Kingdom
Diate: Saturday 11 October

1 Black 14 200 m, 89 starting competitors

Plac Mame COrganisation Timse Diff Km
time

1 Daniel Hubmann SWITZERLAND 1:30:42 8:23

2 Oieksandr Kratow Ok Orion 1:33:22 B34

3 Martin Hubmann SWITZERLAND 1:33:53 B:36

4 Tima Sild KJSK 1:34:23 B:38

% Magne Daehli Halden SK 1:34:41 B:40

& Olav Lundanes Halden SK 1-34:48 B:40

7 Fabian Hertner Kalevan Rast 1:36:05 B:41
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10. The result list is always visible via the Information view of the event/competition.

Event information: Race The Castles, Edinburgh Castle
/ Edit [ Exporttocalendar % Back

General information

Hame Race The Castles, Edinburgh Castle
Organising federation United Kingdom
Status completed | Mexdt step (if needed):
Upload result list
Date Saturdsy 11 October
Event form individual =4 Start list (0}
Event classification International event b
Event format sprrint
Disciine Foot0
Event type Yiorkd Ranking Event Entry is cosed.
Punching system manual punching
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